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1. Enquiries. Thinking 
about getting married? 
Learn more– read this 
guide, visit our website, 
email or phone our 
staff, download or 
request a full 
information pack, and 
even visit the Hall– for 
free!  Have a date in 
mind? See if it’s 
available in our diary. 
Speak to the caterers 
on our list and the 
Registrar to see if 

they’re available for 
your date.  We can 
take bookings up to 2 
years in advance– 
clients generally make 
arrangements 6-12 
months ahead– but we 
occasionally get 
cancellations and can 
accommodate you on 
short notice! 

2. Booking. Complete a 
Hall Hire application 
form– by email or post. 
Return it with a £200 
non-refundable deposit 
(cash/cheque). We will 
send you an 
acknowledgement.  

3. Preparations. Make 
sure we know the 
details of your caterers, 
entertainment and set 
up (table plan, 
decorations, etc) before 

the Big Day. Pay your 
balance 21 days before 
the event (by cash or 
cheque). 

4. The Big Day. Please 
make us aware of all 
deliveries and set ups. 
Our staff will prepare 
the Hall to the 
specifications. Cakes, 
flowers and 

decorations may be 
dropped off during the 
day, but not dressed 
until the Hall closes to 
the public. Your 
caterers will manage 
most of your details on 
the day. A member of 
Hall staff will be on 
hand during the event. 
All items brought into 
the Hall must be 
removed at the end of 
the event.  

Questions? Hall staff are 
happy to answer your 
questions. A full information 
pack is available from our 
website or by post.  

 

How to Hire the Hall 
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Caterers 

Garden. Our beautiful walled 
and landscaped Garden, 
bordered by the River Foss, 
providing a unique backdrop 
for drinks and photography.   

Governor’s Parlour. This 
finely appointed room is 
licensed for ceremonies and 

is just the right size for 
wedding parties of 20 or 
less. 

Committee Room. This 
handsome meeting room 
could be used for a supper 
after a small ceremony.  

The Hall is held in trust by 
the Company of Merchant 
Adventurers’, who began its 
construction in 1357. It is a 
charity and open to the 
public as a museum.  

Great Hall. The timber 
framed Great Hall is our 
main banqueting space. It is 
licensed for civil ceremonies 
and is ideal for larger events. 
It can accommodate up to 
180 people. 

Undercroft. The Undercroft 
is located directly below the 
Great Hall and is similar in 
size. It has a stone floor and 
is ideal for entertaining, 
drinks and dancing.  

The Venue 

At Home  
Diana Naish 
01904 709988 
diananaish@athomecatering
.freeserve.co.uk 
 
Bradshaws of York Ltd  
Jonathan Maxfield   
01904 780755
bradshawsofyork@btconnec
t.com  
 
Poppy Caterers  
Simon Halmshaw MHCIMA 
01904 750703 
info@poppycaterers.co.uk 

The Blue Bicycle  
Kirsty Reid 
01904 673990 
info@thebluebicycle.com 
 
 
The Thought of Food 
Ian and Alison Robinson 
08000 934102 
Thoughtoffood@aol.com   
 

 

We have five caterers 
available who are approved 
to work in our unique venue. 
They can provide a wide 
variety of menus, from silver 
service banquet to finger 
buffet, and to most dietary 
requirements.  

Please contact them directly 
for rates and availability. 
They will be working with 
you closely to run your event 
on the day.  
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The Hall 
Fossgate 
York 
YO1 9XD 

THE MERCHANT 
ADVENTURERS'  HALL 

yourself. Larger heels are 
welcome! 

Confetti, glitter, rice or 
rose petals. These are 
almost impossible to clean 
out of intricate woodwork of 
the Hall and Garden and are 
not permitted.  

Decorations. The Hall is 
already a beautiful place, but 
if you’d like to bring in 
additional decorations, they 
must be based on tables or 
freestanding. No items are 
permitted to be tacked to the 
walls or wooden beams of 
the Hall.  

The Hall is a scheduled 
monument and listed historic 
building. Any restrictions 
placed on your hire are to 
protect the Hall for the 
future.  

Stilettos. Shoes with heels 
smaller than a 5p or metal 
tips are not permitted. They 
pose a risk to the ancient 
wooden floor and your 
health and safety. If in doubt 
you can purchase plastic 
heel caps that 
temporarily 
widen the 
heel- which 
will protect the 
floor and 

Catering. Please see page 
3 for our list of approved 
caterers. 

Smoking. Is not permitted in 
the Hall, only in designated 
areas in the courtyard. 

Sound system. A public 
address system is available 
for speeches and 
background music for a 
charge of £50.  

Open fire. An open fire in 
the reception fireplace is 
available for £25. 

PLEASE REVIEW FULL 
TERMS & CONDITIONS OF 
HIRE 

Dos, Don’ts and Extras... 

Phone: 01904 654 818 
E-mail: 
enquiries@theyorkcompany.co.uk 

Access Times 

Evening hall hire for 
your wedding admits 
you and your guests 
from 

Sun-Thurs 5pm-11pm  

Fri-Sat (& Sun before 
Bank Holiday) 5pm-
11.30pm 

For civil ceremonies, 
you will be granted 
admission from 4.45 so 
that the couple may 
meet with the Registrar 
and guests may be 
seated for a 5.00 start 
for the ceremony. This 
format has successfully 
served couples and 

Registrars for over 10 
years. 

You will have 
approximately 1 hour 
after close to vacate the 
Hall. 

Small ceremonies in the 
Governor’s Parlour may 
be held at other times– 
due to their size it is not 
necessary for the Hall to 
be closed to the public. 
Talk to our staff for more 
details. 
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